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Dear Fox Hill Families, 
 
Our arrival and dismissal procedures are well thought out and are designed to promote safety for 
all children and their parents.   It is essential that all parents and guardians follow these 
procedures and work as a team for the purposes of creating a calm, organized and safe school 
arrival and dismissal experience for all children and staff.  
 

School Arrival Procedures  
 Students arrive no earlier than 8:15am.  Staff are not available to monitor students who 

are dropped off earlier than 8:15am. 
 Parents who drop off their children in a car drive along the Fox Hill School access road 

and stop at the end of the road parallel to the sidewalk. 
 Students exit from the left hand side of the car onto the sidewalk. 
 Students exit from the first two cars in line. 
 Once students are on the sidewalk, cars exit Fox Hill School via the parking lot. 

 
School Dismissal Procedures 
Walkers 
Walkers are defined as anyone who walks home from Fox Hill School.  Students who walk 
home are dismissed from the main lobby door and are called “Walkers.”  Students exit the front 
door and walk along the sidewalk.  A crossing guard is present at the corner of Fox Hill Road to 
assist students.   
 
Parent Pick Up 
Parent Pick-Up is defined as anyone who rides home in a car.  Students who are picked up by 
an adult in a car are dismissed from the playground side of Fox Hill School and are called 
“Parent Pick-Up.”   
 

 Parents who pick up their children in a car during the 2:35pm dismissal time are to drive 
along the Fox Hill access road and the first car in line stops parallel to Fox Hill School 
recess doors.   

 Cars will form a single line and parents will remain in their cars. 
 Teachers will walk all parent pick up students out to a designated spot at 2:35pm and 

teachers will dismiss students one at a time to the first two cars in line. 



 Students will enter the car on the left hand side of the car. 
 Once students are in the car and the car door is closed, parents proceed to the parking lot 

and exit Fox Hill School via the second row. 
 
Parents who have indicated “Parent Pick Up” as their child (ren)’s regular dismissal plan are to 
follow the aforementioned procedure.   
 
 
 
 
Parent Changes in Student Dismissal Routines 

 sends a different driver to pick up their child other than the usual driver must send a note 
to the classroom teacher stating the change of driver that includes their full name.  
Students will not be dismissed to a different Parent Pick Up driver without a note from a 
parent. 

 changes their usual dismissal routine to Parent Pick Up or Walker must send a note to 
the teacher indicating this change in dismissal plan. 

 needs to make a last minute decision to “Parent Pick Up” must call the school office no 
later than 2:15pm.   

 Is late for the Parent Pick Up line must come to the main office to pick up and sign out 
their child.  Teachers must report to bus duty when the first bus is called for dismissal.  
Teachers will bring parent pick-up children to the main office to wait for late parents. 

 
No student is allowed to go to the playground during dismissal procedures for any reason. 
This creates an unsafe situation for those participating in parent pick-up. 
 
Thank you in following these arrival and dismissal procedures and participating in ensuring the 
safety of all children, their parents and staff.  Also, I ask for your patience and understanding 
during the first few weeks of school until children and their parents are comfortable with this 
process.   
 
*Please note that our kindergarten parent pick up dismissal procedure will remain the same 
and will NOT change. Parents are to come to the lobby to pick up their child at 1:00pm. 
 
If anyone has any questions, please contact me at EJohnson@bpsk12.org.  Also, please refer to 
the parent newsletter and the Fox Hill Principal’s Blog to review this information. 
 
Respectfully, 
 

 
Ellen Johnson 
Principal 
Fox Hill School 
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